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Stages in a problem-solving process

• group formation
• problem identification
• diagnosis (sharing expectations, setting up hypotheses
• planning (clarifying goals, choosing a methodology

for solving the problem)
• implementation (data collection, evaluation of data, 

problem solving)
• presentation of the results
• evaluation
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Step-by step procedure
• appointing a chairperson/minutes taker/reporter
• brainstorming
• setting up hypotheses
• distributing tasks

• information search

• verifying hypotheses
• consulting the teachers

• the group meets again
• signing a contract
• further planning and division of tasks

• writing the first draft
• writing the final version
• delivering a presentation



Report writing
Glimpsing the process

Gathering information

Action plan
How? When? Why?

Analysing information

Put something on paper

Planning the report

Writing the report

Final draft

Review

Proof reading and
submission

Eureka!

Teachers feedback

1. Strategic thinking
What? Why? Who?

Report Writing Process



Project documentation

Minutes of the meetings

Group contract

Report

Self-assessment forms



Personal portfolio

• readings approved by the teacher
• glossary of terms
• to be submitted to you language teacher 
prior to project report


